
 

______________________________________________________________________________ 

Lodging customers, please note that your Return may look different but the process of 
claiming an exemption will remain the same. 
 

1. Enter your total gross revenues charged on Line 1. 
 

2. Enter the total exempt gross revenue on Line 2. 
 

3. Email supporting documentation to the Town by clicking on the red hyperlink that 
reads ‘email docs to Town of Mammoth Lakes.’ This will open up your email 
server and all you will need to do is attach the document. If your email server is 
not automatically opening, please email the documentation to 
documents@townofmammothlakes.ca.gov. 
 

4. After emailing your documentation, click on the ‘Calculate Return’ button to 
calculate the amount of TOT/TBID due. You will be able to view the amount due 
before making a payment. 
 

5. File and pay your Return.  
 

 

How to Claim an Exemption on 

Xpress Bill Pay 

Step 4.  Click 

on the 

‘Calculate 

Return’ 

button to 

calculate the 

amount of 

TOT/TBID 

due. You will 

be able to 

review the 

amount due 

before 

making a 

payment 

mailto:documents@townofmammothlakes.ca.gov

